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Chief, /anagememt Btafy 19 imgust 1959
Chief, Pecords Menagement Staff

Hsckly ‘oport for Week Indimg 12 Augast 1959

1. Contributions

a. Tngible

(1) Sewen officos Ssmmsforyed W8 cu. £%. of irective
records to the Confer.

(2) The Becorda Ceutter destamged 33 ou. £%. of records,
leaving & balance of T53 to be burned.

(3) Coploted five now and two reviesd forms.
(b) Assisted the iwdical Office in estebiishing three flles

mmma&wwwm
cabic foot of yecords.

b. Intangihle

{1) ;ede sryangenents with OTR to use the new Trevel Order
mumncxmmmm

2. Assigoeonts - Active
8. Fors

(1) Eleven now and 11 revised forms in process.
(2) Teletype Diseerdnstion Inforsstion Feports and Systexs.
{3) revision of Dispatch Forus.

L,&)mewm lcmcwldimmltw
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L%‘S) Uniforn Information heport.
* {6) Bow Pullding Project.
. {7) ixpediting Frimting of Informstion Reports.
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L (9) Ispwovensnt of Guality of Iaforuation Reports
Frofuction.

" {2) Contact w 25X1

(1) 18
{2) Hedionl Staff. L 5&- l.8. (h)« ya
(3) Pile Bysten Clertcal Pecruitment Araneh/GP. |

(1) 2mcutive Segistry (Hevised). v/
(2) F1 Stafs (Sew ). /
(3) vew Building Stee. ! & ‘

25X1

€5}mmww Erogosed schedile
revicwod and coursmts for revision sade | 25X1

e. Spestal Projects
(1) Revision and Reorder of Overnight Staregs Bowes.
(2) TO/P Sugport feoseds. L~/
(3) Predecesscr Agsmcy secords. !m of lnventory in process.
Ly Muwwuruz?‘w

{5}Wmcmammmm.

(6) DofP Traipees.\ :
(7) survey of Umeed Safes (mpmm)
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£. Yited Secorls

{1) Assisting Awes Records Officer in development of
Vital Records Deposit Schelualse.

(2) & vitad Focords Daposit Scheduls forr spocial
meterial develcped with ARO/ONE.

8. / Thore hos been & subetantisl incresse in the mwber of

v visitors %0 the Beeopds Cater and the Vital Fecords
Fepository. 'muy of the visitors are prapering for
OPERATION ALERT baglmming 34 Avgnst 1959.

25X1

Distribution:
Orig - Addressee
25X1
159)
25X1 ,
Mgt/S/RMS/ 1 £3m (19 August '59)

3.0

CONFIDENT.AL

Declassified in Part - Sanitized Copy Approved for Release 2012/06/25 : CIA-RDP70-00211R000900230071-8




